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Home Send / Receive Falder View W Tell mewhat you want to do...

» All Unread | search Current Mailbox (Ctri=E)
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“Info” ggemdo Eoo6 393369 moemo 3L “Add Account”.

Account Information

Open & Export
=1 info@goodweb.ge
= -
Save As POP/SMTP
4= Add Account
Save Attachments -
|7|_T| Account Settings
[ &y Change settings for this account or set up more connections.
Account
Settings ~
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Add Account *

Auto Account Setup
Outlook can automatically configure many email accounts.

@ E-mail Account

Your Mame: info

Example: Ellen Adams

E-mail Address: info@company.com

Example: ellen@contoso.com

Password:

Retype Password:

Type the password your Internet service provider has given you.

O Manual setup or additional server types




4. ooé\ﬁogm b3t4>3360 “POP” &ocoom @00 389 Qo$360m 0 3993 o6 39369 mocmozL “Next”.
@ Qutlook.com or Exchange ActiveSync compatible service

Connedt to a service such as Outlook.com to access email, calendars, contacts, and tasks

() POP or IMAP
Connect to a POP or IMAP email account

5. “Account Type” ggemdo dmbodbyemo ybeoo oygmb “POP3”; “Incoming mail server” cos “Outgoing mail server” ggemgodo
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Add Account *

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: info We recommend that you test your account to ensure that
the entries are correct.
Email Address: info@company.com

Server Information
Test Account Settings ...

Account Type: POP3 o

Incoming mail server: mail.goodweb.ge ;i\:ucf.l?cr::iéically test account settings when Mext
Outgoing mail server (SMTF: | mail.goodweb.ge Deliver new messages to:

Logon Information (®) New Qutlook Data File

User Mame: info@company.com () Existing Outlook Data File

Password: Browse

Rememberpassword

;Require logon wusing Secure Password Authentication
5PN

More Settings ...

< Back Cancel

6. “More Settings™-8g 0635376930l 393093 godmPbrogde agobyos “Internet E-mail Settings” oo o30b3o6080 s&Lgdyemo
“Outgoing Server” o “Advanced” Boboéool ggemgdo 3go3Lgen Bomemoce 3mbodbyemal Lgogboce.

Internet E-mail Settings Xl Internet E-mail Settings x
General Qutgoing Server  Advanced General Qutgoing Server Advanced
My outgoing server (SMTP) requires authentication Server Port Numbers
@ Use same settings as my incoming mail server Incoming server POP3}: Use Defaults

OLog on using
This server requires an encrypted connection (551

COutgoing server [SMTF):

Use the following type of encrypted connection: | TLS ~
Remember password
Require Secure Password Authentication [SPA) server Timeouts
Short L] Lang 1 minute
O Laog on to incoming mail server before sending mail
Delivery

|:| Leave a copy of messages on the server

-
-

Remove from server after | 14

Remove from server when deleted from 'Deleted Items

Cancel Cancel




7. OK momo33g 00630316980 398093 00630316900 LytromBg boBggbgd mommo3dg “Test Account Settings”.

Test Account Settings ...

Automaticallytest account settings when Next
is clicked

Deliver new messages to:

(®) New Outlook Data File
O Existing Outlook Data File

Browse
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3990093 09639396900 oo 38g “Close” oo 3g8cogmd “Finish”. oy g6 ggemdo 3o0by o6 godmBbeos “Failed”, 85306
6m8gem03g gho3o 3008000 300069 O 0030000 ©O0BYger 8gocmol 3odds.

Test Account Settings

Congratulations! All tests completed successfully, Click Clase to Stop

continue,
Close

Tasks  Errors

Tasks Status
\/Log onto incoming mail server (POP3) Completed
\/Send test e-mail message Completed
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Send/Receive Groups *
View 4y A Send/Receive group contains a collection of Qutlook accounts and
- G folders. You can specify the tasks that will be performed on the group
[El':_ i Update Folder '__.:‘ = during a send/receive.
’ = send All =0 Group Name Send/Receive when :
Send/Receive Show Cancel 7 - - : 1
All Folders |1 Send/Receive Groups ~ Progress Al (Al Accounts Online and Offline MNew..,
Send & Receive Download Edit
Inbox Copy...
Download Inbox Headers Remove
Process Marked Headers — 1

@ Download Address Book...
._g'éi Define Send/Receive Groups

Setting for group “All Accounts®

Include this group in send/receive (F9).
Schedule an automatic send/receive every | 30 5| minutes.

|:| Perform an automatic send/receive when exiting.

Disable Scheduled Send/Receive

When Outlook is Offline

Include this group in send/receive (F9),
|:| Schedule an automatic send/receive every | 30 = minutes,
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